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Part 1: LIS
Introduction
Welcome
Dear Parent/Guardian,
Welcome to Luanda International School (LIS). As the School Director, I am very fortunate to be part of a
professional community of diverse learners that approaches its work with optimism and a tremendous
sense of possibility. Here at LIS, we are a team of dedicated board members, talented teachers,
committed support staff, administrators, involved families, and supportive community members, working
in partnership to strengthen educational excellence for our students so that they may thrive!
LIS is a private coeducational day school, which offers an English medium educational programme for
students from age 3 to 18, predominantly from the international community in Luanda, Angola. LIS is an
International Baccalaureate (IB) World School and is authorized to offer three International Baccalaureate
programmes: Primary Years Programme (PYP), Middle Years Programme (MYP) and the IB Diploma
Programme (DP). We use these programmes as the framework for an inquiry-based approach to learning
and teaching. LIS is committed to self review and continuous improvement. Although a relatively young
school, LIS is fully accredited with the IB, the New England Association of Schools and Colleges (NEASC)
and the Council of International Schools (CIS).
LIS has a very strong local, national and international reputation. This success is directly connected to a
dedicated and talented staff, active parental involvement, and a supportive community. We believe in the
unlimited potential of our students by respecting and developing their individual social, emotional and
cognitive needs. We set challenging and demanding expectations for growth and support all students to
achieve high standards. We foster a culture of civility where students and adults are treated with fairness,
are respected for their contributions, and are celebrated for their effort and successes.
While our primary relationship is with your child/children, LIS families are an important element of their
child’s/children's learning journeys. We see parents as our partners in the growth and development of our
students, and as such we communicate with them about the child's success, challenges and goals or next
steps for growth. We expect parents to give their children the necessary support to experience the LIS
programme and assist us in enforcing the standards and expectations of the School.
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Please understand that no set of rules or guidelines can cover every conceivable situation that may arise.
The rules, policies, and procedures within this handbook are intended to apply under normal
circumstances. However, in the absence of policy and procedure, this handbook does not limit LIS from
exercising discretion and good judgement to deal with individual circumstances as they arise in the
manner deemed most appropriate by the School, taking into consideration the best interests of safety, the
child and the community.
We believe that a positive and constructive working relationship between the School and a student’s
parents (or guardian) is essential to the fulfillment of the School’s vision, mission and core values. Thus,
the School reserves the right not to continue to enroll or to re enroll a student if the School concludes that
the actions of a parent (or guardian) seriously interfere with the School’s educational purpose. Any student
who violates any of the following school rules is liable and accountable to their actions and decisions.
I have always believed that happy children want to learn. A safe school environment, challenging
academic programmes, high expectations and a sense of ownership are key elements to cultivate a happy
culture and community. To make this experience a reality there can be no bystanders. We must all make a
contribution so that your child/children may thrive at LIS!
Sincerely,
Dylan Hughes
School Director

School Hours
The school week runs from Monday to Friday. Students should arrive no earlier than 7:15 am as
supervision is not available before this time. The school bell rings at 7:50 am. For Primary Students, this is
the signal to proceed to classes which start at 7:55 am.
The students in our Early Learning Center (Prep 3 and Prep 4) have short breaks throughout the day that fit
with their daily schedules. These breaks are designated by the classroom teacher and include times to
enjoy snacks.
There are two breaks scheduled during the Years 1- 6 primary school day; a 25 minute morning ‘snack
break’ (9:40 am - 10:05 am) and ‘lunch break’ (12:35 pm - 1:25 pm). During the ‘snack-break’ students
enjoy a snack and play period outside the classrooms. During the ‘lunch break’ students have a
supervised eating period (12:35 pm - 12:55 pm) before outdoor play time. Staff provide supervision of all
students during breaks.
Classes end at 3:00 pm, although after school activities (when in session) run until 4:00 pm. Students are
to be picked up promptly at the end of the school day. Drivers must follow pick-up and drop-off
procedures, obey traffic regulations and follow any instructions from staff. The speed limit on campus is
5km / hr.
School Hours
Prep 3 & 4: 7:50-12:40
Years 1-13: 7:50-15:00
PTA School Store Hours
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(behind Administrative building)
Monday, Wednesday and Friday, 7:45-8:15 & 14:45-15:15
Cashier Hours
(in the Finance Department, Administrative building)
Open daily from 8:00-10:00, 12:00-13:00 and 14:30-15:30

School Entry and Exit Plan
1. All vehicles should approach the school from Rua Centro Convenções S8.
2. Please refrain from approaching the school entrance from Av. Talatona. Respectfully, the school
security will decline access and redirect you.
3. All vehicles will exit the school and drive towards Av. Talatona.

1. All vehicles will be stopped before accessing the school. Security staff will check the vehicle for a
current LIS sticker and ensure all adults present their personalised school identification lanyard.
Only vehicles and adults with the correct ID will be permitted access to the school. Respectfully,
our security team will not permit access to vehicles and adults who do not comply with these basic
safety requirements. If the vehicle is not allowed access to campus, the student(s) will need to exit
the vehicle and enter campus as pedestrian(s). Students may be escorted by security guards
and/or adults with proper identification, as necessary.
2. ELC vehicles should turn right after entering the school and proceed to the ELC pick up/drop off
location.
3. Primary and Secondary vehicles should turn left after entering the school and proceed to the
Primary / Secondary pick up/drop off location.
4. All vehicles exiting the school will be directed by the Talatona Police to turn towards Talatona Av.
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Lunch
Both Primary students in Years 1-6 and Secondary students have a 50 minute lunch break. The lunch
breaks are staggered to allow sufficient time for the kitchen staff to serve those students taking school
lunch.
All home lunches must be ‘clearly named’ and dropped off at the front gate with the guards. The guards will
then take the lunch to the appropriate lunch shelf for pick-up by the student. It is recommended that
lunches be delivered half an hour before the respective student’s lunch time. For more information on
delivery of home lunches, see Part 2 of this Handbook.

Co-Curricular Programme
Please take note of the following school expectations for collection of students following completion of
After School Activities (ASA). These expectations are directly related to safety and security matters. Your
strict attention to these expectations is much appreciated.
Caregivers: Parents, drivers and helpers must:
●

Wait for children at the Jango located directly outside the Administration Building. Alternatively,
you may also use the wooden tables directly adjacent to Building 2. Please do not walk around the
school or attend the actual ASA.
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●
●

●
●

Wear their official school lanyard at all times while on the campus.
Refrain from walking through the school to find child/children. At the end of ASA period, all
students will be ushered to the waiting area to meet parents or caregivers. LIS staff will be located
around the school with the primary task of connecting students with their caregivers.
Please vacate the school premises immediately once you are reunited with your child/children.
Use only the Adult Bathrooms, located in the Administration Building, on the second floor of
Building 7, and the adult bathrooms adjacent to the Primary Office.

Contact information
Luanda International School - LIS
Via S6, Bairro de Talatona
Município de Belas, Luanda
Email: lis@lisluanda.com
Website: http://lisluanda.com/home/
School Phone Numbers: +244 932 337 56 / 57
Department

Name

Email

Director

Dylan Hughes

dhughes@lisluanda.com

Primary Principal

Chris Boreham

cboreham@lisluanda.com

Primary Deputy Principal

Rosemary Wright

rwright@lisluanda.com

Secondary Principal

Grant Rogers

secprincipal@lisluanda.com

Secondary Deputy Principal

Jonah Rosenfield

jrosenfield@lisluanda.com

ELC Coordinator

Aisia Casanova

acasanova@lisluanda.com

PYP Coordinator

Alison Francis

afrancis@lisluanda.com

MYP Coordinator

David Chilton

dchilton@lisluanda.com
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DP Coordinator

Rene Bradford

rbradford@lisluanda.com

Enrollment Manager

Sheila Afonso Burnay

sburnay@lisluanda.com

Enrollment Coordinator

Louisa Maika Sabu

lsabu@lisluanda.com

Enrollment Coordinator

Teresa Martins

tmartins@lisluanda.com

Primary Counsellor (Lower)

Jasmine Obaseki

jobaseki@lisluanda.com

Primary Counsellor (Upper)

Ryan Sullivan

rsullivan@lisluanda.com

Secondary Counselor

Kristen Rosenfield

krosenfield@lisluanda.com

Secondary Counselor

Scott Langston

slangston@lisluanda.com

Medical Officer

Nazneen Ahmed

nahmed@lisluanda.com

Medical Officer

Claudia Pina

cpina@lisluanda.com

Finance Department

Fulai Samiombo

accounts7@lisluanda.com

Finance Department

Auria Zacharias

accounts2@lisluanda.com

Co-Curricular Coordinator

Andrew Smith

cocurricular@lisluanda.com

Whole School Librarian

Antonella Giovannetti

agiovannetti@lisluanda.com

Primary Officer Administrator

Teresa Mendes

tmendes@lisluanda.com

Secondary Officer Administrator

Adania Bravo

officesec@lisluanda.com

Front Office Secretary

Mariana Miguel

mariana@lisluanda.com

Front Office Secretary

Florence Tchipoia Junior

florence@lisluanda.com

Executive Administrator

Mila Barradas

mbarradas@lisluanda.com

Head of Security

Oliveira Diamantino

security@lisluanda.com

Head of PTA

Allison Anderson

pta@lisluanda.com
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Campus Map
1. Early Childhood Center
2. Primary Classrooms
3. Library
4. Science Classrooms
5. Arts & Design & Language Classrooms
6. Gymnasium
7. Poolhouse & Locker Rooms
8. Secondary School Classrooms
9. Dining Hall & Medical Clinic
10. Maintenance & Facilities
11. Central Admin

Key Policies / Procedures
Lanyards and Parking Passes
With the exception of LIS students, all members of the LIS community including, without limitation, parents,
family members, staff, volunteers, contractors, drivers, nannies and other persons authorized to access the
LIS campus must have their photo taken at the front office for the creation of a personalized lanyard.
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All LIS community members are expected to wear their lanyards at all times. Visitors can collect a visitor’s
lanyard at the front desk or front office and must wear the lanyard while at LIS. Visitors must present
original identification in order to receive the visitor’s lanyard; such identification will be retained by LIS until
the visitor’s pass is returned. Any person not wearing a lanyard on the LIS campus, will be asked to
proceed to the front gate or front office to obtain a visitor’s lanyard.
Lanyard colors distinguish the following groups of persons, who are authorized to access the LIS campus.
Blue
the person is an employee of LIS
Purple
the person is endorsed by LIS to be on campus
Green
the person is a parent of an LIS student
Orange
the person is either a driver or house helper of LIS student or staff
Red
the person is a visitor to LIS
All cars that enter LIS must display an LIS parking pass on the front windshield; parking passes are issued
by the Enrollment Department. Persons must present an LIS lanyard in order to obtain an LIS parking
pass.

Child Protection Policy
LIS believes and recognises that every student has the right to live in a safe and secure environment. LIS
also recognizes that abuse and neglect fundamentally affect a child's well being and ability to learn. This
child protection policy and its related procedures and protocols are founded on the United Nations
Convention on the Rights of the Child, a human rights treaty which deals with child-specific needs and
rights. As a signatory nation that ratified this convention, Angola is bound to it by international law.
All staff employed at Luanda International School must report suspected incidences of child abuse or
neglect whenever the staff member has reasonable cause to believe that a child has suffered or is at risk of
suffering abuse or neglect. Reporting and follow up of all suspected incidences of child abuse or neglect will
proceed in accordance with administrative regulations respective to this policy, which will be reviewed
annually by the School Director. Furthermore, cases of suspected child abuse or neglect might be reported
to the respective consulate in Luanda, to the appropriate child protection agency in the home country,
and/or to local authorities.
Luanda International School will communicate this policy annually, provide annual training for all staff, and
ensure hiring practices for employees and contracted service providers includes the appropriate criminal
and sexual offence reports to safeguard children. All staff will be expected to sign the child protection code
of conduct. In the case of a staff member is reported as an alleged offender, Luanda International School
will conduct a full investigation following a carefully designed course of due process.
Approved by Board 25 October 2016; Revised 3 November 2017; Revised 19 March 2018

Child Protection Procedures
The protection of children and young people from all forms of abuse, neglect, and exploitation is a top
priority for the school. LIS has developed and implemented a variety of safeguarding policies and
procedures, and provides ongoing training to staff and informational sessions for parents. Beginning
2018-2019, LIS will implement a child protection curriculum for all Primary students.
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By enrolling your child/children at LIS you have agreed to work in partnership with the school and abide by
the policies adopted by the LIS Board of Directors. Your support and commitment to a safe and
supportive school environment is very much appreciated.
For more information, please request a copy of the Child Protection Handbook.

Temporary Guardianship
When single parents, both parents, or legal guardians travel out of Luanda while their child(ren) is/are
attending LIS, a temporary guardian must be appointed for the duration of their absence and a completed
Temporary Guardianship Form must be submitted to the principal’s office.
The designated temporary guardian must reside in Luanda (he or she cannot be a relative in another
country) and is expected to assume full responsibility, including medical responsibility, for the child. A
nanny, housekeeper or driver is not an acceptable temporary guardian.
The LIS Temporary Guardianship Form is available in both English and Portuguese, and can be found on
the LIS website or obtained from the Assistants at the Primary and Secondary Offices. The form must
contain: complete and clearly written information, signatures of both the parent(s) and temporary guardian,
and a passport copy in cases where a non-LIS parent is the designated temporary guardian.

Bathrooms
As a component of LIS child protection policies and procedures, LIS has designated bathrooms for
students and separate bathrooms for adults. Adult bathrooms that may be accessed by parents are
located in the Administration Building, on the second floor of Building 7, and next to the Primary Office.

Bullying
LIS believes that every child has the right to learn without fear in an atmosphere of mutual trust and
respect. Every student is expected to be responsible for their own behavior, to exercise self-discipline,
and to refrain from behavior which interferes with other students’ right to learn or endangers the health or
well-being of others. LIS will not tolerate harassment or bullying in any form.
It is acknowledged that bullying and/or harassment causes distress and fear, impacts ability to learn, and
if left unaddressed, may lead to long-term mental health issues. It is recognized that bullying is not a
normal part of growing up. Individual children have different levels of tolerance and it is important for all
students to understand this and the effect their behavior may have on others’ well-being. It is also
recognized that while the victim’s safety and well-being are paramount, many children who engage in
bullying may themselves have emotional or psychological problems which may need to be addressed by
their parents and the School.
Harassment is improper behavior that is directed at and is offensive to another student or a member of the
staff and that the student knows (or ought to know) would be unwelcome. It includes objectionable
conduct, comment, or display on a one-time or repeated basis which demeans, belittles, or causes
humiliation or embarrassment, and includes harassment based on grounds of discrimination which are
prohibited – race, national or ethnic origin, color, religion, age, gender, marital status, sexual orientation,
physical appearance, or disability.
2018.07

12

Bullying is an ongoing form of harassment. It is improper behavior by one or more students which is
directed at another student or staff member and is offensive and interferes with their well-being. Bullying
may include repeated teasing, name-calling, threats, unwanted physical contact or violence which
demeans, belittles, humiliates, or other actions that cause distress to the other student or staff member.
Prevention and Education of Harassment & Bullying at LIS
● Make all students, faculty and parents aware of the policy by including it in school handbooks and
providing workshops for all members of the community.
● Facilitate discussion and learning engagements within our well-being programme.
● Run leadership or peer counselling workshops.
● Create harassment and anti-bullying campaigns, run by our students or the student councils.
● Use activities and media such as novels, songs and movies within our curriculum related to
harassment and bullying of others.
● Regularly assess the effectiveness of the policy.
Responsibilities of LIS Community Members
Students’ Responsibilities
● Be a positive role model.
● Be aware of the LIS Harassment and Bullying statement and help promote it.
● Take action if witnessing harassment or bullying (tell the person to stop, change the
subject, get help).
● Tell a trusted adult right away.
Staff Responsibilities
● Take reports of bullying seriously and give feedback to students on what they plan to do.
● Be active and aware of the signs and symptoms of both harassment and bullying and take
action.
● Notify school leadership, who will coordinate the documentation of the incident and follow
up appropriately.
Parents’ Responsibilities
● Know how to identify signs and symptoms by attending workshops offered to parents.
● Inform the school when any harassment or bullying incident is reported by their child.
● Get advice and support from school leaders and counsellors.
Harassment and bullying incidents that occur between students outside of school, either online or in
person, will be addressed by the School if the incident has impact on the school climate or well-being of
students in the school.

Medical Assistance at School
There are two medical officers who are based in the clinic adjacent to the cafeteria. In addition, the school
trains staff in Emergency First Response.
It is the school’s policy and practice to call a parent immediately if a student requires urgent medical
assistance. If the student needs to be taken off site for medical assistance, the parents will in the first
instance be asked as to whether they wish to make their own arrangements for transport of the students.
If the parents cannot be contacted, or on parent request, the student will be moved to school transport by
stretcher or wheelchair where appropriate and transported to the ISOS clinic in Talatona. A school medical
2018.07
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officer will always accompany them.
Any accident and/or injury sustained by a student whilst on school premises must be reported to the
school’s medical officers. Medical officers and/or school leadership may, in the exercise of their discretion
and based on the severity of the accident / injury, contact the student’s parents and/or document the
accident / injury.
It is extremely important for families to update their contact details in order for the school to contact
parents in the event of an emergency. Contact details can be updated with the Enrollment Department or
directly on the Veracross Parent Portal.

Contagious Diseases
If your child is unable to participate in any part of the programme due to injury or illness, a letter or email of
explanation needs to be provided.
If the school decides that a child is not well enough to be at school and fully participate in the programme
of the day, parents will be contacted and they will be expected to collect their child from school. Students
must have a sign-out slip from the Primary or Secondary office to exit the school premises.
To ensure the health and wellbeing of all the students at LIS, please follow the following protocols.

Rashes and Skin infection

Recommended period to be kept away from school

1. Chicken Pox

Five days from the onset of rash

2. German measles (Rubella)

Six days from the onset of rash

3. Measles

Four days from onset of rash

4. Impetigo

48 hours after commencing antibiotic treatment, or until lesions
are crusted and healed
Child can return 24 hours after commencing appropriate
antibiotics
None

5. Scarlet Fever
6. Glandular fever (Infectious
Mononucleosis)
7. Shingles

Exclude only if rash is weeping and cannot be covered

8. Ringworm

Exclusion not usually required

9. Scabies

Child can return after first treatment

Diarrhea and Vomiting
Illness
1. Diarrhea and/or vomiting

Recommended period to be kept away from school

2. Typhoid (Enteric fever)
3. Viral gastroenteritis

Until a doctor has determined that the patient no longer carries
any typhoid bacteria.
Until symptom free for 48 hours

Respiratory Infections

Recommended period to be kept away from school

1. Flu

Until recovered
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2. Whooping cough
(Pertussis)
3. Tuberculosis (TB)

5 days if treated with antibiotics

Other Infections

Recommended period to be kept away from school

1. Conjunctivitis
2. Hepatitis A

Exclude from school until the infection has cleared up, i.e. no
redness, no discharge
Exclude until 7 days after onset of jaundice

3. Mumps

Exclude child for 5 days after onset of swelling

4. Diphtheria

Exclusion is essential. Family contacts must be excluded until
cleared to return by doctor
Until appropriate treatment has started. Family members should
be checked for head lice

5. Head lice

Until infection is cleared, return with doctor’s certificate

Fire and Lockdown Drills
Emergency evacuation posters are displayed throughout the school in classrooms and offices. The
posters provide instructions of what to do in an emergency evacuation. Regular fire, emergency and
lockdown drills are held throughout the school year.
If a fire alarm sounds, there will be no access onto campus through the gates except for emergency
vehicles. If parents are on campus when the alarm sounds, they are asked to observe the same rules as
the students and evacuate the building quietly and calmly and wait at the muster point in the front car park
until further instructed.
If an air siren sounds, signalling a lockdown, parents should evacuate the building quietly and calmly and
proceed to the big gymnasium and sit in the bleachers with staff members.

School Closures
The School Director may alter the school day, schedule, and/or calendar, in order to respond to an
unforeseen circumstance beyond the school’s control that may pose an actual or potential threat to the
safety and/or well-being of students and/or staff. Instructional or work days lost to emergency closings,
may be rescheduled or replaced with off-site learning opportunities.
School closures will be
communicated by email or SMS.

Photographs and Videos
LIS faculty, staff, and contractors may take photographs and videos of students at school and PTA events
throughout the year. Images and videos may be used on the school website, publications, promotional
materials, documentation, and social media. Photos and videos of LIS students taken by faculty, staff, and
contractors remain the property of LIS.
LIS maintains a “No Marketing Publications” list. To add your child to this list, please contact the Primary or
Secondary Principal, as applicable. While the school will make every effort to ensure that photos of
students on the “No Marketing Publications” list are not used in LIS Publications, LIS advises that
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unintended oversights may occur. LIS will take all reasonable measures to ensure the images are used
solely for the purposes for which they are intended.

Tuition / Billing
Tuition fees fund the school’s operational expenditures, such as faculty and administrative staff payroll
and general administrative expenses. The school also collects registration fees (upon enrollment) and
facilities fees (annually) to fund capital expenditure items, which include but are not limited to the
maintenance or upgrade of our school’s facilities. Certificate holders are not charged registration fees or
facility fees.
Parents will receive a fee letter before the end of the current academic year, informing parents of the fees
to be charged for the subsequent academic year. LIS invoices/statements will be distributed to parents
via email. Parents should send any preferred contact information for billing to billing@lisluanda.com.
All fees are subject to the following additional terms.
● Any fees quoted in USD will be payable in AOA, converted at the prevailing Commercial Bank
selling rate on the date of invoicing.
● Certificate holders are billed at a corporate rate for tuition.
● Registration fees (upon enrollment) and facility fees (annual), if applicable, are not refundable after
a student starts attending classes.
● Non-certificate holders must pay the first invoice, including the first installment payment and
registration / facility fees, prior to their child(ren) commencing school.
● We expect families to enroll children at different entry points throughout each academic year. If a
student partially attends classes in a specific billing period, the full amount for the specific billing
period will be due for payment. However, should the entry date for a student occur one month
prior to the end of a billing period, the family may submit a written appeal for pro-rata billing or
waiver to the Enrollment Department and which appeal may be approved by the Director, in the
exercise of his or her discretion.
● The Enrollment Department should be notified in writing beforehand, if a student is leaving.
● All overdue balances will be levied with a 5% late payment penalty for each 30 day period the
amount remains unpaid. The school reserves the right to withhold student records; suspend from
classes and/or withdraw enrollment for students with overdue balances.
● For security and administrative reasons, the school does not accept payments for invoices in cash.
Payment of fees is accepted via bank transfer, credit card / Multicaixa, bank certified cheque or
direct deposit into the school’s bank account stated within the invoice.
● Please ensure you provide a remittance advice or proof of payment so that we can follow up with
our banks and credit your account accordingly. Your account will not be credited prior to the
presentation of a remittance advice or proof of payment.
● Please send general billing and credit control enquiries to billing@lisluanda.com.

Enrollment
Admission Criteria / Requirements
We only enroll students for the current academic year up to 30 April of the current academic year.
Prospective students (non-certificate holders) are not considered enrolled until payment has been received
for the first invoice.
2018.07
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WIDA Testing
English language testing is administered to students entering the second semester of Year 5 and beyond,
who do not speak English as a mother tongue language. LIS uses the WIDA MODEL (Measure of
Developing English Language), a series of English language proficiency assessments
(https://www.wida.us/assessment/MODEL/).

Special Needs
In Luanda, there are few English-medium schools and limited resources for students with special needs. In
order to fully evaluate each application, we expect that all families will provide full and accurate
information on any learning, medical or other needs (including assessments and reports) of the applicant.
Failure to fully disclose information to the school may lead to a student's enrollment at the school to be
reconsidered.
Please be aware that LIS cannot support students with moderate to high special needs.

Enrollment Confirmation
Successful applicants will receive an enrollment confirmation letter. The enrollment confirmation letter is a
guarantee that there is a place for the student at our school. It is crucial that you receive the enrollment
confirmation letter before accepting an assignment in Luanda. Parents must read, complete, sign and
return to the Enrollment Department, the Enrollment Agreement, which is sent at the same time as the
enrollment confirmation letter.

Waitlist
LIS reserves the right to place applicants (including certificate holders) on a waitlist, in order to maintain
age and curriculum-based class sizes.

Corporate Certificates
A LISA Certificate represents the prepayment of the facilities fees for one student position in the school
conditionally guaranteed for the period specified in the applicable certificate. Upon satisfaction of
enrollment requirements, Certificate holders enjoy priority placement, subject to availability in the relevant
age-appropriate class.

Statement on Year Level Placement on Admission to LIS
Students will be enrolled at Luanda International school in accordance with their chronological age group
and the schools cut-off date of August 31. When considering placement for each individual student, the
school will review social, emotional and academic information. Factors including the child’s date of birth in
proximity to our cut off date and the point of enrollment during our stated academic year will also be
considered. The school reserves the right to review student placement and ensure each individual child’s
learning needs are appropriately aligned to our program. In all cases, the final decision is taken by the
section principal.
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Withdrawal
The Enrollment Department must be notified in writing of the withdrawal of any student. Prior to the
student’s last day, parents are required to complete and return to the Enrollment Department, the
withdrawal form.
*NOTE ON PENDING FEES AND DOCUMENTATION: Families who do not fill out the withdrawal form will
not be provided with any academic or legal documents, including reports, transcripts, declarations or
leaving certificates. Families who have not paid tuition, lunch or library fees in full will not have access to
academic documents.

Guiding Principles
LIS Mission, Vision, Values, Parameters
Our Mission
A diverse community of learners, committed to fostering compassionate, confident and socially responsible
individuals who thrive in the world.

Our Vision
Courage to empower
Passion to inspire
Together shaping our future

Our Values
●
●
●
●
●
●
●
●
●
●

A strong community is built on inclusion, participation, communication, kindness and mutual respect.
Student voice is integral to our school culture.
A commitment to continual improvement for all members of the community is paramount.
Learning is a social and emotional process that is authentic, differentiated and fosters international
mindedness.
Learning cognitive, creative, physical, social and emotional skills are fundamental for a balanced
learning experience.
Learning thrives when positive, respectful relationships exist in an inclusive environment.
Sustainable thinking is critical to decision making and actions.
Integrity, empathy, and trust are fundamental.
Respect for ourselves and others, our environment, and our cultural contexts guides our thoughts,
actions and relationships.
The courage to stand by our principles, face adversity, take risks, make mistakes is essential for
growth.

2018.07

18

Our Parameters
●
●
●
●
●
●
●
●
●

Deliver the International Baccalaureate PYP, MYP and Diploma programmes and maintain
international accreditation.
Recruit and develop qualified and inspiring staff that embrace the values, mission and vision of LIS.
Maintain the international identity of the school while respecting Angolan culture.
Have English as the language of instruction while celebrating mother languages.
Not tolerate behavior that is detrimental to the health, safety, integrity, or dignity of any individual or
the school.
Ensure that enrollment, resources and capacity are aligned, sustainable and balanced with our
community’s needs.
Deliver a sound financial plan to ensure sustainability.
Ensure transparency through regular communication to support the engagement of all community
members.
Maintain an inclusive strategic plan with a systematic process of reflection and feedback.

IB Mission
The International Baccalaureate® aims to develop inquiring, knowledgeable and caring young people who
help to create a better and more peaceful world through intercultural understanding and respect.
To this end the organization works with schools, governments and international organizations to develop
challenging programmes of international education and rigorous assessment.
These programmes encourage students across the world to become active, compassionate and lifelong
learners who understand that other people, with their differences, can also be right.
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Part 2: The Secondary Section at LIS: Years 7 through 13
The Luanda International School was authorized to teach the Middle Years Programme (MYP) of the
International Baccalaureate (IB) in 2006 and the Diploma Programme (DP) in 2005. Students at LIS
enrolled in Years 7 to 11 participate in the MYP Programme. Students in Years 12 & 13 follow the DP
framework.

Inquiry Approach to Teaching and Learning
Inquiry is the pedagogical approach to teaching and learning in all IB schools. The IB frames units of
inquiry around concepts that engage the students in real-world questions and problems through authentic
contexts at both local and global levels. Through inquiry students are able to develop and strengthen
transferable approaches to learning such as thinking, research, communication, social and
self-management skills.
An inquiry approach to teaching and learning also helps to develop students’ agency. Our students are
actively involved in the learning process where independence and responsibility is nurtured by giving
students choice and voice in our learning environments. As active agents in their learning, students are
able to construct meaning about themselves and the world around them using effective questioning,
strategies and critical thinking and problem-solving skills.

International-mindedness
The Secondary Section encourages students to become compassionate, life-long learners. This is
developed throughout their learning with a focus on the attributes of the IB Learner Profile where learners
strive to be inquirers, knowledgeable, thinkers, communicators, principled, open-minded, caring,
risk-takers, balanced and reflective. International-mindedness is further developed through the learning of
an additional language. As part of our school’s core values, we respect the language of our host country,
Angola, and aim for all students to be able to function linguistically in the environment in which they live.
At LIS students from Years 7-13 study English, Portuguese and Spanish.
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The Middle Years Programme (MYP)
Students in Years 7-11 are enrolled in the IB Middle Years Programme (MYP). The MYP is designed to
help students meet the challenges of adolescence and the changing demands of the 21st Century. Each
year students will have classes in the eight subject areas as seen in the diagram on the right.
© International Baccalaureate Organization 2002, 2007, 2011, 2014

LIS MYP Certificate Requirements
LIS will award a LIS MYP certificate to each
candidate who has:
● Participated in the programme for a minimum
of one year (MYP Year 5)
● Gained a grade total of at least 36 from eight
subject groups and the personal project
combined (out of a possible maximum of 63)
● Gained at least a grade of 2 in all MYP
subjects and at least a grade 3 for the
Personal Project
● Completed all LIS requirements for
community service

Year 9 Community Project
The community project takes place in Year 9 and is an opportunity for students to work with a small group
on a service project of their own choice. Students can expect it to take about 15 hours minimum to
complete the project. During the course of the Community Project, students develop a number of ATL
skills that will support them in other subject areas and with the increasing demands of Year 10, Year 11,
and the Personal Project.
The community project follows the same process as the Year 11 Personal Project. There are four stages:
● Investigating
● Planning
● Taking action
● Reflecting
When a student’s project is finished, their group will be expected to present to the rest of the Year Level
and to guests from other Year Levels. Students do not receive a grade for the Community Project but are
expected to include it in their portfolio for Student-Led Conferences in May.

Year 11 Personal Project
The MYP personal project is a student-centred and age-appropriate practical exploration in which
students consolidate their learning throughout the programme. This long-term project is designed as an
independent learning experience of approximately 25 hours. The personal project formally assesses
students’ ATL skills for self-management, research, communication, critical and creative thinking, and
collaboration.
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The aims of the MYP projects are to encourage and enable students to:
● participate in a sustained, self-directed inquiry within a global context
● generate creative new insights and develop deeper understandings through in-depth investigation
demonstrate the skills, attitudes and knowledge required to complete a project over an extended
period of time
● communicate effectively in a variety of situations
● demonstrate responsible action through, or as a result of, learning
● appreciate the process of learning and take pride in their accomplishments.

MYP Global Contexts
Learning in the MYP involves understanding concepts in a global context. Global contexts provide a
common language for powerful contextual learning, identifying specific settings, events or circumstances
that provide more concrete perspectives for teaching and learning.
When learners consider the global context of an issue, they are seeking answers to the following
questions:
●
●
●
●

Why are we engaged in this inquiry?
Why are these concepts important?
Why is it important for me to understand?
Why do people care about this topic?

MYP global contexts provide common points of entry for inquiries into what it means to be internationally
minded, framing a curriculum that promotes multilingualism, intercultural understanding and global
engagement.
Adapted from www.cabarrus.k12.nc.us

Global
context

Focus questions & description

Identities and
relationships

Who am I? Who are we?
Students will explore identity; beliefs and values; personal, physical, mental, social and spiritual
health; human relationships including families, friends, communities and cultures; what it means
to be human.

Orientation in
space and
time

What is the meaning of “where” and “when”?
Students will explore personal histories; homes and journeys; turning points in humankind;
discoveries; explorations and migrations of humankind; the relationships between, and the
interconnectedness of, individuals and civilizations, from personal, local and global perspectives.

Personal and
cultural
expression

What is the nature and purpose of creative expression?
Students will explore the ways in which we discover and express ideas, feelings, nature, culture,
beliefs and values; the ways in which we reflect on, extend and enjoy our creativity; our
appreciation of the aesthetic.

Scientific and
technical
innovation

How do we understand the world in which we live?
Students will explore the natural world and its laws; the interaction between people and the
natural world; how humans use their understanding of scientific and technological advances on
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communities and environments; the impact of environments on human activity; how humans
adapt environments to their needs.
Globalisation
and
sustainability

How is everything connected?
Students will explore the interconnectedness of human-made systems and communities; the
relationship between local and global processes; how local experiences mediate the global; the
opportunities and tensions provided by world interconnectedness; the impact of
decision-making on humankind and the environment

Fairness and
development

What are the consequences for our common humanity?
Students will explore rights and responsibilities; the relationship between communities; sharing
finite resources with other people and with other living things; access to equal opportunities;
peace and conflict resolution

The Diploma Programme (DP)
The International Baccalaureate Diploma is an
academically challenging and rigorous two-year
pre-university course that is designed for motivated
students aged 16 – 19. Students are encouraged to
ask challenging questions; learn how to learn; develop
a strong sense of their own identity and culture;
develop the ability to communicate with and
understand people from other countries and cultures;
and to become independent, self-motivated learners.
Diploma students take six subjects – normally three at
Higher Level (HL) and three at Standard Level (SL) – as
well as completing a 4000-word extended essay (EE),
a course in Theory of Knowledge (TOK) and a number
of Creativity, Activity, and Service (CAS) projects.

Admission to the Full IB Diploma Programme
To enter the full IB Diploma Programme in Year 12 students should have:
● Achieved a level 5 in the subjects that will be taken at higher level
● Achieved a level 4 in the subjects that will be taken at standard level
To enter the IB Diploma Courses Programme in Year 12 students should have:
● The ability to study a minimum of 5 subjects, including two languages, mathematics and two other
subjects at the required level
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●

Achieved a minimum of MYP Level 4 (or its equivalent) in the subjects to be studied

Award of the IB Diploma
To be awarded an IB Diploma students must:
● Successfully complete at least 3 HL and 3 SL subjects with a mean score of level 4 in all subjects
● Achieve a mean score of Level 4 for all HL subjects with no levels below 3
● Achieve a mean score of Level 3 for all SL subjects with no levels below 2
● Receive at least a grade D for both TOK and the EE
● Successfully complete all of the CAS requirements

The Luanda International School (LIS) Diploma
As well as working towards either the full IB Diploma or Diploma Courses, all students in Years 12 and 13
work towards the LIS Diploma. No student will be admitted into Year 12 or 13 if it is felt that they would
not, in due course, be able to meet the graduation requirements.

LIS Graduation Requirements
LIS graduation requirements are based on students successfully completing either a range of full IB
Diploma subjects or Diploma Courses, and this assessment will be made by, at the latest, the start of the
final exam session in May. More specifically, the following is required:
● Successful completion of at least 5 IB SL (i.e. some courses might be HL) IB Diploma courses,
including the required attendance and full submission of all work. A mean of level 3 must be
achieved
● The above courses to include two languages and a mathematics course
● Formal completion of all CAS and TOK requirements
IBDP COURSES THAT MAY BE OFFERED AT LIS
Group 1
(Studies in Language and
Literature)
Group 2
(Language Acquisition)
Group 3
(Individuals & Societies)
Group 4
(Experimental Sciences)
Group 5
(Mathematics)
Group 6
(The Arts)
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English Language and Literature (SL/HL)
Portuguese Language and Literature (HL/SL)
A self-taught literature option at SL
English B (HL/SL)
Spanish B (SL/HL)
Portuguese B (SL/HL)
Spanish ab initio (SL - for students who are beginners)
Economics (SL/HL)
History (SL/HL)
Geography (SL/HL)
Biology (SL/HL)
Chemistry (SL/HL)
Physics (SL/HL)
Environmental Systems and Societies (SL)
Mathematics Higher Level
Mathematics Standard Level
Mathematical Studies (Standard Level)
Music (SL/HL)
Theater (SL/HL)
Visual Arts (SL/HL)
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Or a second course taken from Group 3
Or a second science taken from Group 4

The IB Learner Profile
The IB Learner Profile describes a broad range of human capacities and responsibilities that go beyond
academic success. Learner Profile attributes imply a commitment to help all members of the school
community to learn to respect themselves, others, and the world around them.
The IB Learner Profile supports the aim of all IB programmes, which is to develop internationally-minded
people who, recognizing their common humanity and shared guardianship of the planet, help to create a
better and more peaceful world. IB learners strive to be:

Inquirers

We nurture our curiosity, developing skills for inquiry and research. We know
how to learn independently and with others. We learn with enthusiasm and
sustain our love of learning throughout life.

Knowledgeable

We develop and use conceptual understanding, exploring knowledge across a
range of disciplines. We engage with issues and ideas that have local and
global significance.

Thinkers

We use critical and creative thinking skills to analyse and take responsible
action on complex problems. We exercise initiative in making reasoned, ethical
decisions.

Communicators

We express ourselves confidently and creatively in more than one language
and in many ways. We collaborate effectively, listening carefully to the
perspectives of other individuals and groups.

Principled

We act with integrity and honesty, with a strong sense of fairness and justice,
and with respect for the dignity and rights of people everywhere. We take
responsibility for our actions and their consequences.

Open-minded

We critically appreciate our own cultures and personal histories, as well as the
values and traditions of others. We seek and evaluate a range of points of
view, and we are willing to grow from the experience.

Caring

We show empathy, compassion and respect. We have a commitment to
service, and we act to make a positive difference in the lives of others and in
the world around us.

Risk-takers

We approach uncertainty with forethought and determination; we work
independently and cooperatively to explore new ideas and innovative
strategies. We are resourceful and resilient in the face of challenges and
change.

Balanced

We understand the importance of balancing different aspects of our lives—
intellectual, physical and emotional—to achieve well-being for ourselves and
others. We recognize our interdependence with other people and with the
world in which we live.

Reflective

We thoughtfully consider the world and our own ideas and experience. We
work to understand our strengths and weaknesses in order to support our
learning and personal development.
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Part 3: Student’s Daily Life
Remaining on Campus After School
Unless participating in an After-School Activity (ASA), all Secondary students are expected to be off
campus by 3:20pm. Secondary students participating in ASAs should be off campus by 4:20pm.
If participating in an Advanced ASA that starts at 4:15, between 3pm and 4pm,
●
●
●

Year 7 & 8 students can participate in a regular ASA or go to home learning club.
Year 9 students can participate in a regular ASA, study quietly in the library, or go to home learning
club in Building 7.
Year 10-13 students can participate in a regular ASA, go to home learning club, the library, or
quietly study in Building 7.

All students participating in Advanced ASAs should be picked up by 5:50pm.

School Supplies
LIS provides all textbooks, workbooks, and supplementary materials required for lessons. Students in
Years 7-9 need to bring an iPad to school with them every day. Students in Years 10-13 must have an
Apple laptop computer. Students need to bring a charger for their devices, headphones, and a reusable
water bottle.

Lockers
Lockers are available for students. They may store all their supplies there, taking only what they need for
the class inside the room. Students are encouraged to use a lock to keep their things safe.
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Lost and Found
LIS is a secure campus and a caring, principled community, however, students are reminded that they are
expected to take due care of their belongings and not leave valuable items lying around or unattended.
Lost property found on the school grounds will be collated in the Primary Office and managed by the
Primary Academic Office Administrator. If a student loses an item, students and parents should contact
the Primary Academic Office directly for more information.

Student Drivers
Students should follow our normal protocol and seek a vehicle pass through the enrollment office. Students
should present ID and an official drivers license before being issued a vehicle pass.

Student Wellbeing
In August 2013, LIS launched a well-being programme and the curriculum for this has been continuously
developed and improved here at LIS. In May 2018, a Well-being Philosophy Statement was developed,
which will guide future goal setting and programmatic decision-making. All members of the LIS
community are part of the well-being team and, as a school, we are committed to its ongoing
development and improvement.

Secondary Well-being Schedule
Students meet in their advisory groups every Monday for 20 minutes (7:55 to 8:15) and every Tuesday,
Thursday and Friday for 10 minutes (7:55 to 8:05). These short advisory meeting times are opportunities
for teachers to take attendance, students to hear the Student Morning Notices, and for both students and
teachers to make authentic connections before the start of the academic day. On Wednesdays during the
65-minute Wellbeing Activity block, student engage in Year Level specific wellbeing activities that focus
around the three themes of self, relationships, and community.

Advisors & Advisory Groups
Every student has an advisor who is responsible for meeting with them at the beginning of each day.
These teachers provide guidance to the students in terms of their social, emotional and educational
development. Advisors are a student’s first point of contact in case of a problem or issue which comes
about during the year.
Students will be involved in Well-being lessons within their advisory and Year Level groups. These
activities have been developed to provide students with support for social and personal development.
Secondary students also attend Lower Secondary (Years 7-9) or Upper Secondary (years 10-13)
assemblies which occur once a month during the Wednesday Well-being Activity blocks.
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Year Level Leaders (YLLs)
YLLs and their teams are responsible for the social and emotional well-being of students for a particular
Year Level. For students in Years 12 & 13, the IB Diploma Programme Coordinator (DPC) supports this
work, as well. YLLs & the DPC deal with disciplinary matters, student attendance issues, as well as
general academic progress.

School Counselors
The LIS counseling team includes two counselors, one supporting students in Years 7-10 and one
supporting students in Years 11-13. A comprehensive well-being program has been developed to meet
the academic, social, and emotional needs of all students. Counselors work in partnership with parents,
faculty, administration, and outside resources in support of students achieving their goals.

Behaviour Expectations
Student Rights and Responsibilities
Each student in the Secondary Section has the right to be treated with respect, courtesy and
consideration by every other student, teacher, school employee, or other adult in the School. All students
have the right to know what the rules are; to appeal to authority when they feel unfairly treated, or when
they think that no objective hearing has been allowed.

LIS Student Code of Conduct:
At all times, a LIS student will be expected to behave in accordance with the LIS Mission.
Students will model the IB Learner Profile attributes and respect themselves, others and the
environment.
All students should:
● treat each other respectfully;

●
●
●
●
●
●

respect essential agreements;

be polite to each other, teachers, other staff and visitors;

look after school property, equipment and other students’ possessions;
respect other peoples’ cultures;

make new students feel welcome;
be honest.

Consequences for Breaches of Student Policies
Students must realize that there are consequences for their choices and that they will be carried out in a
fair and just manner. All students must recognize that they are able to take responsibility for their actions.
Therefore, it is logical that students will have to face consequences whenever an essential agreement has
been broken. These consequences include: discussion with the student’s Homeroom Teacher, Year
Level Coordinator, Deputy Principal or Principal, counselor meeting, parental meeting, behaviour
monitoring, internal school suspension, out of school suspension and expulsion.
Specific
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consequence will depend on the severity of the violation. Students, teachers and parents are required to
report violations to the Deputy Principal or Principal who will then fairly and justly evaluate the appropriate
consequence in line with discipline procedures.

Dress Code
RESPECT is one of our values at LIS, which reminds us of the importance of showing respect for
ourselves and for one another in our learning environment. We are an international school, aware of the
diversity of our community and its cultural expectations. Our dress code means to convey a message of
respectability to our community, an understanding of situational form, and to reflect the spirit of LIS.
We strongly urge students to purchase spirit wear shirts from the PTA as they reflect who we are as
a community.
Secondary students may wear colours and designs of their choice and should conform to the following:
Tops:
● Polo shirt, t-shirts, dress shirt or sleeved blouse
● Tops must cover most of the upper torso (no exposed midriff, no exposed undergarments, no see
through or transparent material)
● T-shirts must not have any offensive logos or those that refer to drugs or alcohol
● Spaghetti straps are not allowed
Bottoms:
● Trousers or jeans
● Shorts (should be of a respectful length)
● Skirts (should be of a respectful length)
● Leggings are not allowed

Approach to Bullying
Every student should feel comfortable and safe coming to school. Bullying, whether verbal, emotional,
physical or digital is completely unacceptable at LIS and will be dealt with in the most appropriate manner
(see our Harassment & Bullying Statement here). Anti-bullying measures are ongoing and are
implemented with the input of all stakeholders.

Reporting Bullying
Students are encouraged to report bullying in any way that they feel comfortable. If you are being bullied,
or if you suspect a friend is being bullied, tell a teacher, counselor or parent. You can also always ask a
friend to report it.

Attendance and Punctuality
Regular attendance is important for the student to obtain maximum benefit from the educational program.
Whenever a student must be absent, parents are expected to notify the Secondary Section Office
(officesec@lisluanda.com) of the reason for the absence. Students are responsible to find out what they
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have missed and catch up upon their return, or in the case of a planned absence during their absence (see
your teachers prior to the absence).
Almost all late arrivals are avoidable. Students are expected to be on time to school in the morning to
homeroom and to every class. Late procedures:
● If a student arrives late to school but still arrives in time for homeroom, they should report directly
to the homeroom teacher who will mark them as late to school.
● If a student arrives after homeroom, they should report to the school office to sign in where they
will be given a late slip to take to their class.
When a student’s attendance or punctuality is of concern, the matter will be investigated by the year level
coordinator. The following consequences may be applied for excessive absences and lateness:
● not qualify for Principal’s and Director’s Honor Roll or other school awards;
● lose the privilege of representing the school (sport teams/arts productions, etc.);
● lose the privilege of participating in after-school activities; and/or
● lose the privilege of attending special school functions (dances, games nights, etc.).

Academic Expectations
Academic Honesty
Academic honesty is the responsibility of each student. Students are expected to be principled and make
good decisions about the work they hand in as their own. Being academically honest includes:
● Completing and handing in your own work
● Not copying or letting others copy your work.
● Using your own words – not using the words of others from the internet, friends, tutors, electronic
dictionaries or translation websites.
● Being careful to correctly cite the sources you use and give credit to the authors.
● Being sure to keep your eyes on your own paper during tests and not assist others around you in
any way.
● Being sure not to employ deception – giving false excuses for missing a deadline or falsely
claiming to have submitted work. Corrupting files or submitting files that are not compatible.
● Translating work from one language to another and submitting the translation as your own work.

Plagiarism:
“Plagiarism is the offering of the words or ideas of another person’s work as one’s own. These
words and/or ideas may come from print or non-print resources including interviews, television,
online databases or the Internet.” (Writing Research Papers: A Complete Guide, 9th Ed. 1999.
James D. Lester.)

Procedure for Investigating Suspected Cases of Academic Dishonesty
If a teacher or another member of staff suspects a student may have behaved in an academically
dishonest way they will inform the relevant Year Level Coordinator. Together they will investigate the
matter through discussion with both the student, relevant Programme Coordinator and Deputy Principal.
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The following consequences may be applied:
● student to redo the assignment*
● student to receive no level for the task
● parent meeting with the teacher, YLL/MYPC/DPC and student(s)
● meeting with Secondary Principals
● suspension
● expulsion
*The teacher will decide if the student can re-submit the assignment and receive feedback. This may or
may not be possible depending on the type of assignment.
Consequences will vary depending on the circumstances including:
● the age and year level of the student
● any previous incidents of academic dishonesty involving the student
● length of time at LIS
● nature of the academic dishonesty
In all cases of academic dishonesty relevant documentation will be placed in the student’s file.
Please note:
When students allow other students to access their work they are facilitating potential plagiarism. This is
also academically dishonest behavior. In these circumstances, both students may face disciplinary
consequences.

Approaches to Learning (ATL)
A fundamental aspect of student success is based on how effectively they approach their learning during
school time, and at home. For students in years 7 - 13 the ATL skills that are specifically reported utilizing
this rubric:
Consistently
Describes a student
who can demonstrate
the skill, with little or
no prompting from
the teacher.

Usually
Describes a student who
frequently demonstrates the
skill but has difficulty with
some aspects and needs
some prompting from the
teacher.

Sometimes
Describes a student
who has difficulty with
one or more parts of
the skill and needs
regular prompting from
the teacher.

Rarely
Describes a student who has
difficulty with most aspects of
the skill and cannot
experience success in the
area without significant
prompting and support from
the teacher.

Self - management skills
(organisation)

The student consistently, usually, sometimes or rarely
● learns effectively with others
● listens actively to others’ perspectives and ideas
● adopts a variety of group roles
The student consistently, usually, sometimes or rarely
● manages time and tasks
● manages learning materials

Self - management skills
(affective)

The student consistently, usually, sometimes or rarely
● demonstrates persistence and perseverance
● manages state of mind (emotions, resilience and motivation)

Social skills (collaboration)
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Self - management skills
(reflective)

The student consistently, usually, sometimes or rarely
● reflects on the process of learning and strives to improve
● reflects on own attitudes

When there are concerns about a student’s ATL skills, the Year Level Leaders (YLLS) and Deputy Principal
will develop a support plan as follows:
● YLL meets with student to discuss concerns;
● YLL meets with student’s parents;
● student may be placed on an ATL Improvement Plan; and
● student will be closely monitored until the next report when the situation will be reviewed
When students do not make the required improvements to their ATL skills, the next step is to be placed on
academic probation.

Academic Probation
When there are serious, on-going concerns about a student’s ATL skills or their academic levels of
achievement, they may be placed on academic probation. Students on probation will be given set
specific requirements; targets designed to help them understand the concerns and develop strategies
to make the required improvement. A student who is unable to demonstrate the required improvement
may face future consequences.
Listed below are some of the reasons for which students may be placed on academic probation:
● poor ATL skills (as shown by ATL indicators on reports);

● assessment levels of 2 (or lower) in more than one subject (as shown on semester reports);
● assessment levels of 3 in more than three subjects (as shown on semester reports); and/or
● a combination of the above.

Home Learning and Assignments
Home Learning
LIS students are expected to be able to learn independently and to develop the personal responsibility to
become self-motivated and disciplined learners. Students can expect home learning on a regular, daily
basis and are required to keep up to date with all assignments. Home learning is given to:
● cover the curriculum in greater depth.
● practice and apply what is learned during the academic day to promote mastery in the necessary
skills and concepts.
● promote the use of subject specific vocabulary.

Home Learning Time Guidelines
The following time guidelines are approximate; it is expected that at each year level the respective
teachers work collaboratively to ensure that time spent by students on home learning each day is not
excessive.
Year 7:
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Maximum of 60 minutes (15 minutes per class)
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Year 8:
Year 9:
Year 10:
Year 11:
Year 12:
Year 13:

Maximum of 80 minutes (20 minutes per class)
Maximum of 80 minutes (20 minutes per class)
Maximum of 100 minutes (25 minutes per class)
Maximum of 120 minutes (30 minutes per class)
Self-regulated learners
Self-regulated learners

If a student does not have specific set home learning, then they should be reviewing their notes or
reading/researching about what they are currently studying. Home learning will not be set during school
holidays for students in Years 7 – 10.

Responsibilities of Students
●
●
●
●
●
●

Write down assignments in the student planner.
Be sure you fully understand all assignments; don’t be afraid to ask questions before you leave the
lesson.
Make sure assignments are done according to the given instructions and completed on time.
Communicate any problems to the teacher, including if you know you will be absent when the work
is due.
Work on home learning independently so that it reflects your own ability.
Ask tutors to teach skills and provide feedback on work rather than assist with completing the task.

Responsibilities of Teachers
●
●
●
●
●
●
●

Assign relevant, challenging and meaningful home learning that reinforces classroom learning.
Give clear instructions and make sure students understand the purpose of the home learning.
Ensure students are aware of the due date.
Allow students time to record the home learning in their planner.
Give feedback, discuss and/or correct home learning if appropriate.
Communicate with other teachers to ensure the workload is manageable.
Involve parents and contact them if a pattern of late or incomplete home learning develops.

Consequences for Late or Non-submission of Assignments
Students missing an assignment deadline will receive an email sent to the student and parents outlining an
agreed upon time the next day for the student to complete what they can and submit the assignment.
Students need to be proactive in organizing their time and communicating with their teachers to avoid late
submissions.

Home Learning Club
The Home Learning Club offers any student a quiet place to study and complete work after school. A
teacher is always present to supervise students and may be able to provide some limited assistance.

Learning Support
The learning support team works with students on a wide variety of academic needs to help students
develop and realize their educational goals. The aim is to help students develop study skills which include:
organizational/time management habits, revision of writing, research and test taking strategies. Learning
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support at LIS is provided in the classroom. In addition, after school support is available from 3-4pm (on
designated days) so that students can ask questions to clarify directions and understanding on assigned
tasks and assessments. If you feel you would benefit from learning support, please talk to any of your
teachers at LIS.

Co-Curricular Programme
The co-curricular programme is designed to engage and extend our diverse community of learners in an
enjoyable, safe and supportive environment.
We strive to empower and inspire students by providing balanced opportunities to support and extend the
curriculum through creativity, activity and service. The programme enhances our sense of community
through building sustainable and positive relationships within Luanda, Angola, and the international
community. Student leadership is embraced in the programme to foster compassionate and socially
responsible students who are confident to thrive in the world.
The co-curricular programme encompasses four aspects at LIS: after school activities, the arts, sports and
outdoor education. Each of these aspects is focused on developing student interest, while providing
further opportunities to be committed and challenged to push their own limits.

After School Activities (ASAs)
The co-curricular year is split into three trimesters, with each trimester eight weeks in length. ASAs run
from 3:00 - 4:00 pm (except Advanced Arts and competitive sports which run from 4:00 - 5:45pm).
Students can participate in one ASA per day. Each trimester, students sign up for different ASAs. Once a
student is registered for an ASA, it is expected they attend every session. There are three main categories
of ASAs:
●
●

●

Home Learning Club: A quiet space for home learning, reading or study.
Student Led ASA: Students can lead after school activities, by completing a proposal form. These
will be shared before each trimester. Students need to have a teacher to mentor them and plan
each session.
Art ASAs: Each trimester ends with a showcase for performing arts and a gallery for visual arts.

Lions Sport
Lions sport is within the ASA programme for Year 7 and 8 students. Each trimester has a different sport.
These are basketball, soccer or swimming. Each trimester ends with a tournament. Year 9 to 13 students
have the opportunity to coach Year 5 to 8 students.

JV/Varsity Sports
Sports run in three seasons, each season has two practices a week, 4:15 - 5:45pm (Swimming up to 4
practices).
A selection week is held before the season begins, where teams are selected on attitude, effort,
sportsmanship and ability. Each season ends with an invitational tournament held as LIS. Varsity
basketball, soccer and swimming have the opportunity to travel to a tournament internationally.
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Outdoor Education
Year 7 and 8 students have local overnight experiences where they will build communication, collaboration
and cooperation through a range of enjoyable and challenging activities. Year 9 to 11 student experiences
are based in South Africa where students spend time in different areas of the country connecting with their
peers, teachers and the environment.

Student Acceptable Use Agreement
Digital technologies have become integral to the lives of children and young people, both within schools
and outside school. These technologies are powerful tools, which open up new opportunities for everyone.
These technologies can stimulate discussion, promote creativity and stimulate awareness of context to
promote effective learning. Young people should have an entitlement to safe internet access at all times.
This Acceptable Use Agreement is intended to ensure:
●
●

that young people will be responsible users and stay safe while using the internet and other digital
technologies for educational, personal and recreational use.
that school systems and users are protected from accidental or deliberate misuse that could put
the security of the systems and will have good access to digital technologies to enhance their
learning and will, in return, expect the students / pupils to agree to be responsible users.

During the first week of school, students are expected to sign a form acknowledging and agreeing with the
following:

Acceptable Use Policy Agreement
I understand that I must use school systems in a responsible way, to ensure that there is no risk to my
safety or to the safety and security of the systems and other users.
For my own personal safety:
●
●

●
●

●
●

I understand that LISA will monitor my use of the systems, devices and digital communications.
I will keep my username and password safe and secure – I will not share it, nor will I try to use any
other person’s username and password. I understand that I should not write down or store a
password where it is possible that someone may steal it.
I will be aware of “stranger danger”, when I am communicating online.
I will not disclose or share personal information about myself or others when online (this could
include names, addresses, email addresses, telephone numbers, age, gender, educational details,
financial details etc )
If I arrange to meet people offline that I have communicated with online, I will do so in a public
place and take an adult with me.
I will immediately report any unpleasant or inappropriate material or messages or anything that
makes me feel uncomfortable when I see it online.

I understand that everyone has equal rights to use technology as a resource and:
●

I understand that LISA systems and devices are primarily intended for educational use and that I
will not use them for personal or recreational use unless I have permission.
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●
●

I will not try (unless I have permission) to make large downloads or uploads that might take up
internet capacity and prevent other users from being able to carry out their work.
I will not use LISA systems or devices for online gaming, online gambling, internet shopping, file
sharing, or video broadcasting (eg YouTube), unless I have permission of a member of staff to do
so and all applicable GDPR requirements have been met.

I will act as I expect others to act toward me:
●
●
●

I will respect others’ work and property and will not access, copy, remove or otherwise alter any
other user’s files, without the owner’s knowledge and permission.
I will be polite and responsible when I communicate with others, I will not use strong, aggressive or
inappropriate language and I appreciate that others may have different opinions.
I will not take or distribute images of anyone without their permission.

I recognise that the school has a responsibility to maintain the security and integrity of the technology it
offers me and to ensure the smooth running of LISA:
●

●

●
●

●
●

I will only use my own personal devices (USB devices etc) in school if I have permission. I
understand that, if I do use my own devices in LISA, I will follow the rules set out in this agreement,
in the same way as if I was using school equipment.
I understand the risks and will not try to upload, download or access any materials which are illegal
or inappropriate or may cause harm or distress to others, nor will I try to use any programs or
software that might allow me to bypass the filtering / security systems in place to prevent access
to such materials.
I will immediately report any damage or faults involving equipment or software, however this may
have happened.
I will not open any hyperlinks in emails or any attachments to emails, unless I know and trust the
person / organisation who sent the email, or if I have any concerns about the validity of the email
(due to the risk of the attachment containing viruses or other harmful programmes)
I will not install or attempt to install or store programmes of any type on any school device, nor will
I try to alter computer settings.
I will only use social media sites with permission and at the times that are allowed.

When using the internet for research or recreation, I recognise that:
●
●
●

I should ensure that I have permission to use the original work of others in my own work
Where work is protected by copyright, I will not try to download copies (including music and
videos)
When I am using the internet to find information, I should take care to check that the information
that I access is accurate, as I understand that the work of others may not be truthful and may be a
deliberate attempt to mislead me.

I understand that I am responsible for my actions, both in and out of school:
●

●

I understand that LISA also has the right to take action against me if I am involved in incidents of
inappropriate behaviour, that are covered in this agreement, when I am out of school and where
they involve my membership of the school community (examples would be cyber-bullying, use of
images or personal information).
I understand that if I fail to comply with this Acceptable Use Policy Agreement, I will be subject to
disciplinary action. This may include loss of access to the school network / internet, detentions,
suspensions, contact with parents and in the event of illegal activities involvement of the police.
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Assessment and Reporting
MYP Subject Specific Criteria
MYP assessment is based on subject specific criteria. Students need to become familiar with the criteria
for each of the eight subject areas, which are shown below:
SUBJECT
Language
and
Literature

Language
Acquisition

Mathematics

Individuals
and societies

CRITERIA (Max 8 each)
A. Analysing
B. Organising
C. Producing text
D. Using language

SUBJECT
Physical
and Health
Education

A. Comprehending spoken and
visual text
B. Comprehending written and
visual text
C. Communicating in response to
spoken, written and visual text
D. Using language in spoken and
written form
A. Knowledge and understanding
B. Investigating patterns
C. Communicating
D. Applying mathematics in
real-life contexts
A. Knowing and understanding
B. Investigating
C. Communicating
D. Thinking critically

Sciences

The Arts

Design

CRITERIA (Max 8 each)
A. Knowing and understanding
B. Planning for performance
C. Applying and performing
D. Reflecting and improving
performance
A. Knowing and understanding
B. Inquiring and designing
C. Processing and evaluating
D. Reflecting on the impacts of Science

A. Knowledge and understanding
B. Developing skills
C. Thinking creatively
D. Responding
A. Inquiring and analysing
B. Developing ideas
C. Creating the solution
D. Evaluating

MYP Grade Boundaries
Grade

1

2

3

4

5

6

7

Criteria total

0-5

6 -9

10 -14

15 - 18

19 - 23

24 - 27

28 - 32

Grading at LIS
Teachers at LIS use the IB 1-7 grading scale with 7 being ‘excellent’ and 1 being ‘very poor.’ Achievement
levels are recorded by teachers and reported to parents at several points during the school year. Below
are general achievement grade descriptors published by the IB for the MYP. DP assessment descriptors
are individual to each subject and can be found on the IB website (www.ibo.org).
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GRADE
7

6

5

4

3

2

1

DESCRIPTOR
Produces high-quality, frequently innovative work. Communicates comprehensive, nuanced
understanding of concepts and contexts. Consistently demonstrates sophisticated critical and
creative thinking. Frequently transfers knowledge & skills with independence and expertise in a
variety of classroom and real-world situations.
Produces high-quality, occasionally innovative work. Communicates extensive understanding of
concepts and contexts. Demonstrates critical and creative thinking, frequently with sophistication.
Uses knowledge and skills in familiar and unfamiliar classroom and real-world situations, often with
independence.
Produces generally high-quality work. Communicates secure understanding of concepts and
contexts. Demonstrates critical and creative thinking, sometimes with sophistication. Uses
knowledge and skills in familiar classroom and real-world situations and, with support, some
unfamiliar real-world situations.
Produces good quality work. Communicates basic understanding of most concepts and contexts
with few misunderstandings and minor gaps. Often demonstrates basic critical and creative thinking.
Uses knowledge and skills with some flexibility in familiar classroom situations but requires support
in unfamiliar situations.
Produces work of an acceptable quality. Communicates basic understanding of many concepts and
contexts, with occasionally significant misunderstandings or gaps. Begins to demonstrate some
basic critical and creative. Is often inflexible in the use of knowledge and skills, requiring support,
even in familiar classroom situations.
Produces work of limited quality. Expresses misunderstandings or significant gaps in understanding
of many concepts and contexts. Infrequently demonstrates critical or creative thinking. Generally
inflexible in the use of knowledge and skills, infrequently applying knowledge and skills.
Produces work of very limited quality. Conveys many significant misunderstandings or significant
gaps or lacks understanding of most concepts and contexts. Very rarely demonstrates critical or
creative thinking. Very inflexible, rarely using knowledge and skills.

MYP Reporting (Students in Years 7-11)
Students in the MYP receive four (4) School Reports per year:
● Semester One: Every October, students receive an ATL Report that includes student progress on
ATL skill levels only. In January, students receive the Semester 1 Report, which includes criterion
levels, MYP grades (1-7), and ATL levels
● Semester Two A second ATL Report is issued to students in April, followed by another Semester
Report (also called the End-of-Year Report) in June. This final report includes criterion levels, MYP
grades (1-7), and ATL levels.

DP Reporting (years 12-13)
Students in the DP receive the following school reports per year:
● Semester One: Every October, students receive a School Report that includes student progress
on ATL skill levels only. In December (Year 13 students) and January (Year 12 students), the
semester report is issued and includes Diploma grades (1-7) and ATL levels.
● Semester Two: A second ATL Report is issued to students in April, followed by another Semester
Report (also called the End-of-Year Report) in June. This report includes Diploma grades (1-7),
and ATL levels.

2018.07

38

Parent-Teacher-Student (Three-way) Conferences (October and January)
The LIS Secondary Section hosts two conferences per academic year. These conferences provide a
formal opportunity for parents to meet their child’s teacher to discuss the child’s academic achievement
and progress. These meetings are very valuable to a student’s learning. Research clearly shows that
students perform better in school when their parents take an active interest in their learning. As such, LIS
strongly encourages all parents to attend all conference opportunities and for the students themselves to
be present.

Recognising Students at LIS
Our LIS Values guide our decision-making so that we, as an institution, continually move in the direction of
achieving our Vision and fulfilling our Mission. As such, we believe it is important to recognize the young
people in our community who exemplify the spirit of our Values and who take extra steps to work towards
making the Luanda International School the community we want it to be.
Formal recognition of student achievement and contributions to the LIS community include:
●

Recognition of a Passion for Learning, by Department (End of Year)

●

Recognising a Student’s Commitment to ‘Thrive’ (End of Year)
○ Presented to the Secondary student in each Year Level who best exemplifies the LIS
Values.

●

Recognition of High Academic Achievement (End of Each Semester)
○ Any student who receives one 5, 6s & 7s on their Report

●

Recognition of Academic Achievement (End of Each Semester)
○ Any student who receives 5s, 6s, and/or 7s on their Report

●

Recognising a Student’s Display of ‘Integrity’ (Assemblies)
○ Student shows a commitment to being inclusive both inside and outside the classroom.
○ Student is compassionate, shows empathy, and is respectful towards themselves and
others
○ Student stands by their principles, faces adversity, takes risks, and sees mistakes as
essential for growth.

●

Recognizing a Student’s Display of ‘Learning’ (Assemblies)
○ Student demonstrates creative and critical thinking.
○ Student demonstrates a commitment to continual improvement.
○ Student sees social and emotional skills as being fundamental for a balanced learning
experience.
○ Student demonstrates effort and grit in overcoming challenges
○ Student actively transfers their learning beyond the classroom.

●

Recognizing a Student’s Display of Community Mindedness’ (Assemblies)
○ Students demonstrate a respect for diversity and international mindedness
○ Student demonstrates caring and a concern for community and the environment
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○
●

Student participates and shows leadership in service learning

ATL Recognition - End of Each Quarter (Quarterly)

Quick Guide to Research Resources at LIS
Search the library collection for resources on the library catalog: http://destiny.lisluanda.com/ 
Access online resources on the LIS Research Portal: http://blogs.lisluanda.com/library/lis-research-portal/
More information about the Library as well as access to a range of other resources can be found on the
LIS Library Blog: http://blogs.lisluanda.com/library/
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